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Introduction 
 

Overview 

Firewheel Christian Academy’s (FCA) educational philosophy has been primarily articulated through a 
straightforward program emphasizing academic excellence, balanced extra-curricular offerings, and 
service to the community. 
 
A Firewheel Christian Academy education strives to develop individuals who:  

● practice the Gospel values of loving God and loving others as they love themselves  

● think and communicate with clarity and precision  

● exhibit curiosity, discernment, and reflection as life-long learners  

● achieve balanced lives based on spiritual, emotional and physical health  

● seek opportunities to serve through community outreach  

● make ethical decisions, act with integrity, and accept responsibility for their actions  

● demonstrate self-confidence and discipline in applying their unique gifts and talents  

● collaborate to accomplish goals, solve problems, and resolve conflict  

● manifest the living presence of God in their lives  

The spiritual aspects, academic expectations, and mission statement are what differentiate Firewheel 
Christian Academy’s curriculum from other schools. The mission of Firewheel Christian Academy 
states that the school exists to nurture and develop the whole child, spiritually, intellectually, morally, 
physically, and artistically. This is accomplished through a challenging academic program, daily 
emphasis on worship, physical education classes for all students, and a fine arts program, which offer 
options for all students. Terra Nova test scores, faculty surveys, state mandates, national standards, 
learning style pedagogy and religious sources are consulted to create and develop the curriculum. 

Vision Statement 
Students from Firewheel Christian Academy will acquire wisdom, knowledge, and a biblical 
worldview as evidenced by a lifestyle of character, leadership, service, stewardship, and worship. 
(Matthew 22:37; Luke 2:52; Matthew 5:13-14; and Romans 12:1) 

Mission Statement 

The mission of Firewheel Christian Academy states that the school exists to nurture and develop the 
whole child, spiritually, intellectually, morally, physically, and artistically. 
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Philosophy of Education 
Firewheel Christian Academy is a ministry of First  @ Firewheel. It was established in 1980 as a 
private Christian school committed to providing a biblically-based education. We strive to operate as 
an extension of the family under the assumption that the education of young people is the 
responsibility of parents and the immediate family. We provide a biblically-based curriculum and 
teach all subjects as parts of an integrated whole with the Scriptures at the center. 

Doctrinal Statement 
1. We believe the Bible to be the inspired and only infallible and authoritative Word of God.  

(II Timothy 3:14; II Peter 1:21) 

 
2. We believe there is only one God, eternally existent in three persons: God the Father, God 

the Son, and God the Holy Spirit. (Genesis 1:1; Matthew 28:19; John 10:30) 

 
3. We believe in the deity of our Lord Jesus Christ (John 10:33); in His virgin birth (Isaiah 7:14; 

Matthew 1:23; Luke 1:35); in His sinless life (Hebrews 4:15; 7:26); in His miracles (John 
2:11); in His vicarious and atoning death (I Corinthians 15:3; Ephesians 1:7; Hebrews 2:9); in 
His bodily resurrection (John 11:25; I Corinthians 15:4); in His ascension to the right hand of 
the Father (Mark 16:19); in His personal return to this earth in power and glory to rule a 
thousand years. (Acts 1:11; Revelation 19:11). 

 
4. We believe in the Blessed Hope – the rapture of the Church at Christ’s coming. 

 
5. We believe the only means of being cleansed from sin is through repentance and faith in the 

precious blood of Christ. 

 
6. We believe that the regeneration by the Holy Spirit is absolutely essential for personal 

salvation. (John 3:16-19; 5:24; Romans 3:23; 5:8-9; Ephesians 2:9-10; Titus 3:5). 

 
7. We believe that the redemptive work of Christ on the cross provides healing of the human 

body in answer to prayer. 

 
8. We believe in the sanctifying power of the Holy Spirit by whose indwelling the Christian is 

enabled to live a holy life. 

 
9. We believe in the resurrection of both the saved and the lost; the one to everlasting life and 

the other to everlasting punishment. (John 5:28-29) 

 

Expected Student Outcomes 

 
The Middle School student of FCA will be able to:  
 
Spiritually: • Freely share about God, Jesus and the Bible • Understand attributes of God’s 
person • Use prayer to express thoughts and needs to God • Understand the Bible is a 
special book that is true • Desire to attend church   
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Socially: • Value family relationships and importance of obeying parents • Enjoy and initiate 
friendships with a variety of individuals – genders, races, ages • Begin to show empathy, 
kindness, and self- control when interacting with family members and friends • Use language 
to express self, developing positive conflict resolutions   
 
Physically: • Make choices demonstrating the importance of their “body as a temple” • 
Acquire and require fine and gross motor skills   
 
Mentally: • Enjoy creative expression in songs, stories, art, and drama • Investigate and 
engage with others in learning activities • Use language to express and learn about ideas 
verbally and in written form • See the order in God’s creation and execute mathematical skills 
and scientific reasoning   
 
 
The Graduate of FCA will throughout their lives be able to:  
  
• Understand and commit to a personal relationship with Jesus Christ  
• Know, understand and apply God’s Word in his daily life  
• Articulate and defend their Christian worldview  
• Be empowered by the Holy Spirit, pursuing a life of faith, goodness, knowledge, self control, 
perseverance, godliness, brotherly kindness and love  
• Personally respond to carry out the Great Commission locally and around the world in a 
culturally sensitive manner  
• Actively be involved in a church community, serving God and others  
• Be well-prepared in all academic disciplines and are skilled in reading, writing, speaking, 
listening and thinking  
• Have the skills to question, solve problems and make wise decisions  
• Understand the worth of every human being as created in the image of God  
• Treat their bodies as a temple of the Holy Spirit  
• Understand the work has dignity as an expression of the nature of God  
• Are prepared to practice the principles of healthy, moral family living 
 • Respect and relate appropriately with integrity to the people with whom they work, play and 
live   

School History 
In January 1980, a small group of leaders initiated strategy to organize a Christian school as part of 
the ministries of First @ Firewheel. Pastor E. Wayne Hanks, Reverend and Mrs. Raymond White, 
Mr. and Mrs. Bill Pyle, Mr. and Mrs. Gordon Ratcliff and others, designed a long-range plan to begin 
the school. Submitted to the congregation, the plan was approved unanimously. A school committee 
was created with Mr. Gordon Ratcliff as first chairman. After much prayer and many meetings, 
Buckingham North Christian School was launched September 1981, with five kindergarten students. 
The 1982-83 school year registered 23 students in one kindergarten class and one first-second 
grade combination class. 
 
More grades were added as the years progressed. Continued growth saw the addition of enrichment 
classes such as music, Spanish, computers and athletics. The Parent-Teacher Fellowship was 
formed in 1984-85. Equipping the computer lab was a first project. Each year PTF has given much 
appreciated service and support in the school’s progress. Relocation to the Lavon Drive campus in 
2004 has greatly enhanced future potential for achieving the school’s mission. In 2007, the name 
was changed to Firewheel Christian Academy.  
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School Sponsorship and Affiliation 

Firewheel Christian Academy is a ministry of First @ Firewheel. We are a member of the Association 
of Christian Schools International (ACSI). 

School Hours 
School Office 7:30 a.m.-4:00 p.m. 
Before-School Supervision 7:00 a.m.-8:00 a.m. 
K4 5-Day Program 8:00 a.m.-3:00 p.m. 
K4 3-Day Program (T/Wed/Th) 9:00 a.m.-2:00 p.m. 
Kindergarten 8:00 a.m.-3:00 p.m. 
1st -8th Grades 8:00 a.m.-3:30 p.m. 
After-School Supervision Ten minutes after dismissal – 6:00 p.m. 
Summer Hours 9:00 a.m.- 3:00 p.m. (M-Th) 

              
* On early dismissal days students will be dismissed at 11:45 am (K4 & K5) or 12:00 pm (grades 1-8). 
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Procedures  

Admission Philosophy 
 

Firewheel Christian Academy purposes to provide a Christian education, from preschool through 
eighth grade. If accepted for admission, potential and current families must adhere to FCA policies 
and procedures. As a private institution, attendance at FCA is a privilege and not a right. This 
privilege may be forfeited by any student who does not conform to the school’s standards of conduct 
and/or who is unwilling to adjust to our environment. 
 
FCA admits students of any race, color, national and ethnic origins to all the rights, privileges, 
programs, and activities generally accorded or made available to students at the school. It does not 
discriminate on the basis of race, color, national and ethnic origin in admissions policies. FCA 
reserves the right to enroll students on the basis of academic performance, religious commitment, 
lifestyle choices, and personal qualifications including a willingness to cooperate with FCA 
administration and to abide by its policies. 
 
The school maintains the right to refuse the admittance to anyone who fails to meet entrance 
requirements and to suspend or dismiss any student who violates the standards set down in the 
Student Handbook or other rules and regulations as established by the school administration. 

 

Admissions Process 

1. Registration for returning students and their siblings will be open in December of the current 
academic school year.  All student files and immunizations must be up to date. 

 

2. Registration will be open to the general public the first week in February. Students in grades 
2nd-8th will be given a diagnostic assessment for placement decisions. Additionally, families 
will meet with the principal. 

 

3. Registration is on a first-come basis. While teacher requests can be made, final placement 
decisions will be made at the discretion of the principal. Additionally, it is fundamental to 
register early so that you will have a greater opportunity to be placed with your preferred 
teacher. 

 

4. All tuition and fees must be current at the end of the school year for a student to remain on 
the class roll through the summer. Registration and student fees must be paid in order 
for a student to be registered; these fees are non-refundable. 

Student Disabilities 
Any condition in a student applicant or enrolled student which does not require a separate 
classroom, program, and staff in order to provide the educational services desired by the parents 
should not preclude a student from the school program. Students who have been diagnosed as 
having a learning disability will be required to meet the same academic standards as all other 
students in their grade. 
 



10 

 

A student with a severe learning disability will not be admitted to FCA due to the lack of adequate 
staff, funding and facilities. 
 

Tuition & Fees 

 
1. All financial fees are outlined in the fee schedule and financial contracts 

 
2. If there are multiple children, there is a 10% discount for each additional child. 

 
3. A charge of $25.00 will be required for all returned checks and late tuition payments. If 

payment was submitted to the school, this fee will be added to your account. If paid via 
FACTS, it will be added to your FACTS account.  

 
4. Student report cards will be withheld when tuition or other fees are more than one month late.  

A student whose tuition is more than two months late may be asked to leave the school. 

 
5. Student financial records must be current in order for a student to be eligible to begin a new 

school year. 

 
6. As FCA is funded by tuition from our families, it is essential that payments are received based 

on the payment schedule that has been outlined.  If a student’s tuition is behind thirty days, a 
meeting with the accounts department will be scheduled to discuss a plan for payment. If a 
student’s tuition is 60 days behind, the student will be dismissed from the school.  

Academics 
Students must demonstrate an appropriate degree of success in the classroom in order to be given 
opportunities to participate in other aspects of school life. Academic issues will be regulated as 
indicated in each area below: 
 

Academic Probation and Dismissal 

If a student receives a failing grade in any required class or receives more than two Fs on a six 
week’s report card, the student will be placed on academic probation. If a student does not 
exhibit proficiency at his grade level, upon recommendation of the teacher and principal, the 
student may be retained. 

Promotion/Retention Policy 

Elementary Students--Any student failing two subjects for the academic year will be promoted after 
he/she has successfully completed the school-approved summer school. Students receiving an “F” in 
three academic subjects, including math and either reading or English, are automatically retained.  

Summer School 

Our summer school program is a three-week opportunity for students to review and make up courses 
in which they are deficient through a teacher observed, self-study program.  Students must be in 
regular attendance during summer school in order to receive a grade and credit for each course.  Only 
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two absences are permitted for a three-week course. Parents are responsible for both the cost of 
instruction and materials. 

Report Cards and Progress Reports 

Progress reports are sent home at the end of the third week in the session. Report Cards are issued 
one week after the end of each session (six-weeks). Progress reports and report cards should be 
signed and returned promptly. Teachers and parents are encouraged to schedule conferences as 
needed. Additionally, parents have access to their child’s grades within the Headmaster system.  
 

6th – 8th Grade Grading Scale 

Percentage Grade 
100-97 A+ 
96-94 A 
93-90 A- 
89-87 B+ 
86-84 B 
83-80 B- 
79-77 C+ 
76-74 C 
73-70 C- 

69-Below F 
 

Grading and Testing 

 
1. One assignment can yield grades for more than one subject. For example, a history 

assignment can be used for a history grade in its content and for a writing grade in its spelling 
and writing mechanics. 

 
2. Student assessment will occur throughout the academic year. These assessments will include 

but are not limited to Star 360 reading and math assessments. These assessments are 
designed to serve as a formative tool for teachers.  

 
3. Teachers will use assessment information to meet the needs of the students. 

Homework and Daily Workload 
The purpose of homework is to provide an opportunity for the student to develop discipline and good 
study habits as well as provide an opportunity for the parent to become involved with their child’s 
studies.  Homework is never busy work. It is an opportunity to reinforce the concepts presented in 
the curriculum during the school day. 
 
Homework includes all assignments such as those related to specific subjects, spelling, correction of 
papers, research papers, book reports, reading, memory work, and any special projects assigned by 
the classroom teacher. 
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Honor Roll 

1. Eligibility for the Honor Roll will include academic and behavioral performance. 

 
2. In order to be on the "A" Honor Roll students must receive all "A’s" on the report card (average 

"90" or above) and no conduct grades below “90”. 

 

3. Students on the "AB" Honor Roll must not make lower than a “B” in any subject and no conduct 
grades below “80”. 
 

4. If a student’s behavior grade is below “80”, they will be ineligible for the Honor Roll. 

 

Attendance 

 
Regular attendance is a critical component for success in school. When students are absent from 
school, it is critical that proper arrangements are made for the absence and that responsibility is taken 
for appropriate re-entry into school. The actual number of days school is in session is indicated on the 
annual School Calendar. Unnecessary absences are highly discouraged, and offending students will 
be admonished or disciplined accordingly. The State of Texas requires that a student attend school 
180 days a year. 
 
Students cannot miss more than 15 days per year. If a student surpasses 15 absences, their case 
will be reviewed by the Firewheel Christian Academy Advisory Committee and may result in expulsion 
or retention for that grade level. 
 
Absences in the following categories will be handled as indicated: 

Excused Absences 

Absences resulting from illness and family emergencies will be excused. The principal considers other 
valid reasons for absences on a case-by-case basis. Requests for excused absences for reasons 
other than illness must be presented in writing and approved in advance by the school principal.  Only 
one family vacation may be excused per year. Students will be permitted to make up work missed due 
to an excused absence only. Students with fever or stomach virus will be excused. Parents must 
send a note to school explaining the student’s absence upon the child’s return to school (even 
if they have called the office).   
 
If there is no note, the absence will be considered unexcused. All other absences will be counted as 
unexcused unless accompanied by a doctor’s note.  
 
Parents will receive a letter from the attendance secretary when 7 ½ absences occur. After 8 
absences occur in a semester, an original doctor’s note (not copied or faxed) must be submitted. It 
must include a statement from the doctor documenting the student was seen in the office including 
day they may return to school.  
  



13 

 

Unexcused Absences 

It is fundamentally important that students are in school daily. When students consistently miss 
school, there educational experiences are impacted.  

Tardiness 

Students are expected to be prompt in their arrival to school and to subsequent classes throughout 
the day. The progress of the entire class is hindered when one student is tardy; therefore, it is 
important for all students to be on time.  
 
Certain situations beyond the student and parent’s control will prevent them from being marked tardy 
on a regular basis. These situations must be approved by the principal including written 
documentation in the student’s file. 
 
A student who is not in the classroom when the bell sounds is considered tardy. After 8:10 am, 
students must come to the office and receive a “Tardy Pass” to be admitted to class. This includes 
any students located in the portable buildings. There are no “excused” or “unexcused” tardies. Five 
tardies will equal one absence. 

Excessive Absences 

Students may be retained in a grade if more than 15 absences occur.  The principal will call for a 
meeting with the parents. Exceptions may be granted by petition to the Firewheel Christian Academy 
Advisory Committee through the principal. 

Illness and Permission to Leave School 

Teachers will not release any student to anyone without prior notice from the school office. The 
teachers and the principal have the responsibility for and temporary custody of all the students while 
they are at school. A student will never be released to a person without permission from the student’s 
parents or instructions from the office. Students arriving late to the campus or leaving early must be 
signed in or out in the office by a parent or pre-approved designate. Students are not released from 
the classroom to the parent, but from the office. An office or staff member will come to the classroom 
to gather the child for delivery to the parent in the office. 

Medical and Professional Appointments 

Leaving during the school day for appointments is strongly discouraged. Medical appointments should 
be arranged for after school hours whenever possible. If there is no alternative, parents should 
provide a doctor’s note to the school office. If a student has an appointment and arrives before 10:00 
am, they are considered tardy. If a student arrives at school after 10:00 am, it is considered a ½ day 
absence. 

Make-Up Work 

School work missed due to “unexcused” absences is expected to be made up. Please check with your 
child’s teacher regarding make-up expectations. Remember: schoolwork suffers when students are 
absent.  Thus, it is important for students to be present every day. 
 
When students are absent from school due to illness or emergency, they are not expected to have 
completed all assignments upon returning. A student should bring a written excuse on the first day 
he/she returns to school after an absence. Teachers will allow sufficient time for make-up work when 
the student returns to school after a one or two day absence.  If a student must be absent for more 
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than two days, parents may request make-up work from the teacher before the student returns to 
school.  Work that is requested must be picked up and completed. 
 
When absences are voluntary (e.g. family holiday) all schoolwork must be completed upon return. 
Parents and students must coordinate all such absences in advance with the principal. Prior to 
planned absence, the student should work ahead as much as possible. 

Honor Code 

Introduction 

The goal of all disciplinary procedures at FCA is to encourage the development of godly character in 
every student. Discipline is instruction according to biblical standards. It involves teaching by example, 
and commendation. Discipline at FCA should develop self-control and character in students as well as 
the attitude of proper biblical submission to authority.  
 
FCA seeks to teach students the commandments of God, and to train them to obey by comparing 
their behavior to biblical requirements, commending them when they are obeying God’s 
commandments, and correcting them appropriately when they fail to obey.  

Honorable Character Code 

Teacher’s use the “Honorable Character” system for behavior rewards and consequences. This 
system emphasizes positives, as well as, provides opportunities for correction. The student’s conduct 
grade is determined by the Six Week Record of Conduct report. 

 
The Honorable Character system develops positive character in children reinforcing their strong points 
and gently correcting their weak points. This allows parents and educators to readily partner together 
in recognizing every student’s positive character strengths and God-given talents. The system 
focuses on fourteen character traits supported by Bible verses and displayed on a poster in each 
classroom. Throughout each class, all teachers emphasize these positive behaviors as they teach 
and carry out normal classroom procedures. Teachers verbally recognize students for exhibiting 
Godly character and record these occurrences on the students conduct card that go home daily with 
each student to inform parents of the character displayed during that day by their child. 
 
Throughout the student’s experience at FCA, they become familiar with behavioral expectations and 
thus do not face surprising disciplinary actions. The words “honor”, “responsibility”, self-control”, and 
“diligence” need to be used, heard and modeled for all children even though some of the words are 
big. They are the building blocks of Godly character. 

Standards of Conduct 

Students are expected to conduct themselves in a manner that is honoring to God, themselves, their 
parents, and the school. This expectation applies to the time that students are in school and at school 
activities as well as the time they are away from school. 
 
FCA recognizes five convictions that form the foundation of our standards of student conduct: respect 
for God, respect for authority, respect for others, respect for property, and respect for school rules.  A 
student who is disciplined for misbehavior failed to demonstrate one of these convictions and may be 
counseled by parents and staff.  This counseling session may result in the student being asked to 
leave the school. 
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Respect for God  

Revelation 4:11 – “Worthy are You, our Lord and our God, to receive glory and honor and power; for 
You created all things, and because of Your will they existed, and were created.”   
At FCA, we believe in the supreme God who holds men accountable for their actions, their words, and 
the thoughts in their hearts.  We desire to develop a deepening relationship with God through Jesus 
Christ.  He is a God who is to be loved because He first loved us, worshipped because He only is 
worthy, honored for all He is and has done.    

Respect for Authority 

I Peter 5:5 – “You younger men, likewise, be subject to your elders; and all of you, clothe yourselves 
with humility toward one another.”   
 
Respect for God leads to respect for authority.  The development of humility and submission to 
authority are essential qualities for growth and service in Christ.  As teachers are under the authority 
of the administration, and the administrators are under the authority of the Firewheel Christian 
Academy Advisory Committee, students must submit to the authorities in their lives: parents, 
teachers, administrators, coaches, pastors, and governmental authorities. 

Respect for Others  

John 13:35 – By this all men will know that you are My disciples, if you have love for one another.”   
 
Jesus teaches us that the two greatest commandments are “to love the Lord your God…and to love 
your neighbor as yourself” (Mark 12:30-31).  Honesty and trustworthiness are two virtues that 
demonstrate respect for others and will be encouraged at FCA by every reasonable means. Students 
are expected to edify, encourage, and support others. 

Respect for Property  

Luke 16:12 – “And if you have not been faithful in the use of that which is another’s, who will give you 
that which is your own?”   
 
God, our creator, has entrusted us to care for his creation.  We desire to instill within our students a 
value and respect for the property of others.  This also involves student behaviors that honor the 
material gifts with which we have been blessed and for which we are held accountable.  

Respect for School Rules 

Romans 13:1 – “Every person is to be in subjection to the governing authorities.  For there is no 
authority except from God, and those which exist are established by God.”   
 
God is a God of order and has given His people laws so that His purpose is accomplished.  In the 
same way, FCA has identified key rules to accomplish our educational goals, to maintain a proper 
academic environment, and to honor God with our behavior. 
  



16 

 

Minor and Moderate Honor Code Violation 

Discipline is used by the teachers and administrators of FCA as a method to help correct and mold 
the student’s moral character. This philosophy follows the Biblical teaching found in Proverbs 22:6 
(NIV) which states, “Train a child in the way he should go, and when he is old he will not turn from it.” 
The discipline methodology most used at FCA will be a progressive discipline system based on these 
six consequences:  infractions, lunch-time detention, after-school detention, Saturday School, in-
school suspension, and finally, out-of-school suspension.  Most student discipline issues will follow 
this progression.   
   
Please be aware that the administration reserves the right at any time to assign the level of discipline 
deemed most appropriate based on the student’s actions and attitude. 

Major Honor Code Violations 

All major honor code violations will result in an immediate visit to the principal’s office. The teacher will 
write a Student Behavior Report (SBR).  
 

  Lying: Any action, appearance, or statement, which an individual knows, or should know, to be 
untrue, given with intention to deceive.  
 

 Stealing: Taking or attempting to take property, whether physical or intellectual, without right or 
permission. 
 

 Cheating: Using or attempting to use unauthorized assistance or advantage in academic work 
that is submitted as one’s own individual efforts or the giving of such assistance to others.  
 

 Plagiarism: literary theft, misrepresentation, and falsification. The classroom teacher will 
provide instruction of the proper way to document information for submissions. 

Other Dishonorable Acts 

These acts include, but are not limited to, the use of alcohol, tobacco, tobacco products, illegal drugs, 
unauthorized use of legal drugs, sexual immorality, inappropriate and abusive language, student and 
teacher disrespect, skipping school, vandalism or any other inappropriate actions that bring dishonor 
to the name of Christ and Firewheel Christian Academy.     
 
Any student who engages in alcohol consumption, drug usage or possession, inappropriate sexual 
conduct, or other unlawful acts on campus or at school sponsored events may be immediately 
dismissed from Firewheel Christian Academy. 

Honor Code Violation Notice 

Honor Code violation notices will be given by teachers and administrators for minor, but inappropriate 
behaviors, such as dress code violations, horseplay, lunchroom disturbances, unexcused tardies to 
school or class and missing assignments/homework.  By no means is this a comprehensive list of 
minor violations, only the most common ones.    
 
Students are required to sign Honor Code violation notices and they will receive a copy. Signing an 
Honor Code violation notice is not an admission of guilt but rather an acknowledgement that an 
infraction was received.  Students have a right to go to the principal and appeal the infraction.   
 
Parents may access a record of honor code violations through the Headmaster parent portal. 
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The following is a partial list of common discipline issues and minimum consequences for 
each offense. The administration reserves the right to increase the consequences based on 
the circumstances. 
 
 

     Disciplinary 
probation 

    Saturday 
school 

 

   After-school 
detention 

  

  Lunch time 
detention 

   

 Minimum of 3 
infractions 

    

Minimum of 1 
infraction 

     

 
Minimum of one infraction: Dress Code, Unexcused tardy to class, Unauthorized electronic devices, 
nuisance items (toys, noisemakers, food, etc.), Talking in class after warning Classroom misbehavior   
 
Minimum of three infractions: Chapel misconduct, Student disrespect, Teacher disrespect, 
Dismissal from class by a teacher, Unnecessary show of affection, Intentional disobedience  
 
Lunch-time detention: After three infractions in a semester, a student will receive a lunch-time 
detention. Each three subsequent infractions will result in another lunch-time detention.  After three 
lunch-time detentions, a student will be required to serve after-school detention for subsequent 
discipline issues.   
 
During a lunch-time detention, the students will eat lunch in a designated area under the supervision 
of a teacher or administrator. The student will also assist in cleaning the cafeteria at the end of lunch.   
 
 After-school detention: After three lunch-time detentions (9 infractions) in a semester, for every two 
additional infractions, a student will be assigned an after-school detention.     
  
After-school detention will begin at 3:40 and will last for one hour with a $20 detention fee. The 
student will report on time to the designated area, in proper uniform, and sit silently for thirty minutes. 
Because the purpose of after-school detention is discipline and not a study hall, students will NOT be 
allowed to work on homework or pursue any other activity while in detention. 
 
If after-school detention results in the student being late to other FCA activities/responsibilities, the 
sponsor or coach of that activity may impose additional penalties.  
   
Parents will be contacted when an after-school detention is assigned. After three after-school 
detentions (15 infractions), subsequent infractions will result in the assignment of a Saturday School.     
 
Saturday School:  Students will be assigned a specific Saturday to report to Firewheel Christian 
Academy and will work from 7:00 a.m. to 9:00 a.m. to complete assigned duties. The student will be 
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supervised by a teacher, administrator, or staff member for the duration of that time. The 
parent/guardian will be billed $80 for the cost of supervision. 
 
Students are expected to be on time for Saturday School.  Failure to arrive by 8:00 AM will result in a 
student being considered absent from Saturday School.  Failure to show up for or to arrive on time for 
Saturday School will result in In-School Suspension.  
  
After two Saturday Schools in a semester, a student will be placed on Disciplinary Probation. 
   
Disciplinary Probation: any student required to serve in-school (with a $50.00 fee) or out-of-school 
suspension will be placed on disciplinary probation. Students whose behavior is consistently 
disruptive or chronic may be place on disciplinary probation as well.   
 
At the end of the school year, any student who has been on disciplinary probation during the school 
year will be evaluated by the Administrative Team to determine whether they will be allowed to return 
in the fall.  A student's disciplinary record, teacher recommendations, and in some cases, an interview 
will be used to evaluate the student’s future.   
 
Students with zero Infractions in a Semester will receive Spirit Dress for the entire week before 
Christmas break and the final week of school. 
 
Behavior Grade: Students are expected to obey the Standards of Conduct and Basic School Rules 
as outlined in the handbook. In instances of misconduct or violations of school or class rules, the 
following procedure will be used: 
 

 Informal verbal warning 
 Official verbal warning: 1 point off of behavior grade 
 Continued violations resulting in “marks”: 2 points off of behavior grade for each mark 
 Student Behavior Referrals will be issued for the following circumstances: 

o 5 marks in one day 
o 10 marks in one week 
o 24 marks in six weeks 
o Any violation that a teacher deems serious enough to warrant immediate referral to the 

principal 
o Student Behavior Referrals will result in a deduction of 3 points off of behavior grade 

 
Teachers will use Headmaster to document incidents and communicate with parents whenever an 
official warning or mark is given, or a Student Behavior Referral is issued. Please use the Parent 
Portal to regularly check for this communication. 

The Honor Code Always Applies 

Always assume the Honor code is in effect. Whether openly stated or not, the principles and policies 
of the Honor Code are continually applicable.  

Bullying 

As Christian parents and educators, we constantly need to guard the hearts and minds of our 
students.  Our goal at Firewheel Christian Academy is to provide a safe, secure, and friendly learning 
environment.  One of our basic school rules is for students to treat others with respect and courtesy.  
Our FCA Parent/Student Handbook states, “We are the family of God.  Therefore name-calling, ethnic 
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or racial slurs, or derogatory statements are not allowed.  Harassment, threatening or excessive 
teasing will not be tolerated.  This includes communication with the intent to harm.”  

 
Throughout the rest of this year, teachers will instruct and provide activities that address and reinforce 
Christian values, student differences, and tolerance for others.  

 
As a topic of discussion with your child, a good definition of bullying and other important information 
can be found at www.stopbullying.gov.   

“In order to be considered bullying, the behavior must be aggressive and include: 

1. An Imbalance of Power: Kids who bully use their power—such as physical strength, access to 
embarrassing information, or popularity—to control or harm others. Power imbalances can 
change over time and in different situations, even if they involve the same people. 
 

2. Repetition: Bullying behaviors happen more than once or have the potential to happen more 
than once. 

Bullying includes actions such as making threats, spreading rumors, attacking someone physically or 
verbally, and excluding someone from a group on purpose.”  ~stopbullying.gov 
 

Anti-Bullying Plan 

 
1. The Incident is reported--The bullying behavior/incident is reported via a parent, teacher, 

administrator, phone call, or a note given by a student to the teacher.  
 

2. The Incident is investigated--The bullying behavior/incident is investigated by the principal.  
 
If the bullying behavior/incident is founded in truth, the following steps are taken: 
 

Step 1:  The principal and teacher will have a conference with student, a warning will be given 
and parent contact is made. If severe enough, move to Step 2. 
 
Step 2: If founded, the bullying student’s parents are contacted and requested to come in for a 
conference with the principal. During the conference, the parents are informed of their child’s 
behavior, the school policy, and the consequences for future infractions. The student and 
parent(s) sign the letter acknowledging the consequences for this behavior. The student is 
sent home for the remainder of the day, and/or is given a day of In-School Suspension. (See 
Handbook for In-School Suspension) 
 
Step 2a: If a second incident occurs, the student can receive up to 3 days of suspension, and 
attends counseling with the principal targeting aggressive behaviors and replacement 
behaviors. Parents are kept informed.  
 
Step 3: A third incident results in up to 5 days of suspension. Parents are informed. 
 
Step 4: The fourth incident results in a recommendation for expulsion. This is considered 
severe bullying which has been through all the above-referenced steps and counseling 
program.  
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Bullying usually does not take place in the classroom. It happens at recess, at lunch, in the hallways, 
etc. Please make sure your student understands we can only help them if we know what is 
happening. 

Suspensions and Expulsions 

Students who are suspended will not be allowed to make up class work missed on suspension and 
will receive a “0” for all work, including tests. Students who receive 21 or more behavior marks in six 
weeks will receive a conduct grade of an 69” on report cards.  Students that continue to have 
problems with their conduct may be permanently expelled from FCA. Students who receive 9 or more 
SBRs may be permanently expelled from FCA. 

Student Dress and Grooming 

 

      Dress Code: Uniforms 
 

1. FCA uniform shirts are sold through the school office only. Shirts are available in both long 
sleeve and short sleeve in three colors—navy, gold, and gray. On older girls, shirts must fit 
loosely and comfortably. 

 
2. Only FCA sweat shirts are allowed. The FCA uniform shirt must be worn underneath. No other 

sweat shirts, jackets or ponchos will be worn in class. During cooler weather, neutral solid 
color turtlenecks shirts or long sleeve shirts (white, black, navy and gray) may be worn 
underneath. 
 

3. Only FCA cardigan sweaters, hoodies, jackets or sweatshirts may be worn in class and are 
available through the school office.  

  
4. Pant and skirt guidelines are as follows: 

● Uniform style, solid color khaki, navy blue or black pants are acceptable, as long as fit 
properly and they do not have holes in them. 

● Solid color khaki, navy blue or black capris are also acceptable. 
● Solid color khaki or navy blue jumpers are acceptable. Parents must order through school 

office. Please wear shorts under jumpers. 
● Knee-length, uniform style shorts are allowed. 
● Girls may wear skirts (must be no more than 3 inches above the knee or longer). Please 

wear shorts under skirts. 
● Solid color navy blue jeans may be worn on Fridays only. No adornments are allowed. No 

tears are rips may be in the blue jeans. 
● Cargo pants or cargo skirts are not allowed. This includes sweats and exercise pants. 

 
5. Shoes: 

● All students must wear athletic shoes and socks everyday. Girls may wear neutral, solid 
color (white, navy, black, beige) leggings and tights underneath their jumpers or skirts. 

 
6. Other Dress Code items: 

 
● Parents should be quick to dress their child in the necessary undergarments as their child 

develops the need for them. 
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● Boys are not allowed to wear earrings. 
● Even though it is a popular trend, feathers and beading should not be worn in the hair. 
● No Mohawk, unnatural colors, “Punk" hairdos, "hair tails" on boys, etc. are not allowed.  
● Any and all items regarding the dress/uniform code are at the discretion of the principal. 
● Tattoos of any kind are not allowed. If a student wears a temporary tattoo, notification 

will be made to the parent that it must be removed before the next day. 

 
7. Teachers will send students whose dress does not comply with the above standards to the 

office at the beginning of the day. The office staff will call the parent and request them to bring 
students the correct clothing.  

 

    Dress Code (on non-uniform dates only) 
 

1. Students who are improperly dressed detract from the Christian influence desired at FCA.  
Therefore, students are asked to exemplify their Christian witness in their choice of apparel. 

 
2. Girls may wear knee length dresses, knee length shorts, or pants.  Boys may wear knee 

length shorts or pants. 

 
3. Students cannot wear spaghetti strap dresses, halter tops, crop tops, shirts with “cut out” 

sleeves, tank tops or shirts with inappropriate slogans.  Students should not wear clothing or 
accessories that represent secular music groups or other inappropriate groups. Shirts must fit 
loosely! 

 
4. Any book bags, lunch boxes, kites, clothing, etc.  with Pokemon, Harry Potter, or anything else 

representing “witchcraft” is unacceptable on school property 

 
5. Mohawks, unnatural colors, “Punk" hairdos, "hair tails" on boys, etc. are not allowed. 

 
6. Students who are inappropriately dressed may be required to wait in the school office until a 

change of clothing is brought for them. 

 
7. Shoes: All students must wear athletic shoes and socks everyday. 

  

Health and Safety Issues 

Distribution and Consumption of Medication 

If students need to take medication while at school or at a school-related activity,  
the medication must be sent from home and authorized in writing by the parent. Medications 
(including Tylenol, Motrin, cough syrup, etc.) should be labeled with the child's name, dosage, 
frequency of dosage, and date. Prescription medications must be in the container it was dispensed 
with the doctor’s dosage instructions. All medications must be dispensed and logged from the 
school office.  

 

 

 Important Note: Students may return to school when they are  
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Fever–free for 24 hours without fever-reducing medications. 

Illness During School 

If a student begins running a temperature of 99.6°, we will call the parents to pick them up. 
Because Reye’s Syndrome (a serious, often fatal illness) is believed to be associated with taking 
aspirin in the presence of chicken pox or flu-like symptoms, parents are asked to avoid sending 
aspirin to school. 

Health Screening 

Health screening, including vision and hearing tests, is required for all new students. By law, it is 
required for students in first, third, and fifth grades.  Diabetic screening is required for third and fifth 
grades. Scoliosis screening is required for 5th-8th grade. These screenings must have been 
performed between the dates of July 1 - November 30 of the current school year.  The screening will 
be offered at school during the first semester for a nominal fee. 

Important State Regulations/Information 

Immunization Regulations 

All students must be current with state-required immunizations. 
1.  Students born after July 1, 1990 before entering school must have  

● a second MMR immunization;  
● three DPT shots with a booster after four years of age;  
● three polio shots with a booster after four years of age; 
● three Hepatitis B shots 

● three HibCV and  
● one Varicella immunizations 

● Meningococcal (Menactra, MCV4) (grades 7-12) 

 

2. All students under second grade must have two Hepatitis A shots. Report cards will be 
withheld for students whose health records are not current. 

Campus Visitors 
All visitors to the school grounds must follow proper check-in procedures. All visitors must check-in at 
the school office and receive a visitor badge. 
 
Parents are invited to join their children for lunch on campus. However, we have a closed campus and 
students are not excused to leave except for a doctor’s appointment. 
 
To avoid interrupting the scholastic experience, parents are not allowed into the classroom without an 
appointment. Due to the teacher’s preparation time, parents are not to enter a classroom before or 
after school without an appointment. 

Delivery and Pickup of Students 

1. Parents should wait in cars in the carpool line to pick up children at the designated 
door. 
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2. For the safety of your child, the speed limit in the parking lot is 10 miles an hour! Cell phones 
should not be used while driving through the FCA parking lot, during car pool lines and any 
other drop-off or pickup time. Violators will be reprimanded. 

 

3. Maps, carpool numbers, and information concerning carpool lines will be distributed at 
Parent/Student Orientation. Carpool tags should be visible through a window of the car when 
students are picked up.  

 

4. Parents who choose not to follow proper carpool procedure will be given one warning; future 
episodes could result in the expulsion of the student or a fine determined by the 
Firewheel Christian Academy Advisory Committee. Violation of this rule endangers the 
lives of others. 

 

5. Individual students should be picked up according to grade level. 
 

6. Students in carpool groups should be picked up according to the latest dismissal time. 
 

7. If a student is to be picked up by someone other than the regular driver, the office and teacher 
must be notified. 

 

8. If parents need to pick up a student during school hours, they must check in at the school 
office and allow staff members to get the student from the classroom.  Only school 
personnel are allowed to request a student to leave the classroom. 

 

9. Fire Lanes: Any area between the 2 red stripes is considered the fire lane. No car can be 
parked there. The fire lane is in effect 24 hours a day, 7 days a week, and 365 days a year. 
For the safety of our children, do not park in a fire lane. You will be issued a citation by the 
fire department. 
 

10. Median on Hwy. 78: In the mornings, this is a very dangerous location. Please note driving 
laws in Texas dictate the person in the turning lane has the right of way. It is actually illegal to 
wait in the median when turning left out of the parking lot. Please do not stack up cars in the 
median. 
 
 

Field Trips, Parties and Volunteers 
The FCA experience is designed to extend beyond the classroom. Field trips are an important part of 
the educational program. Each class will participate in at least two field trips each year. Faculty 
members will decide the location for the field trips and supervise these excursions.  Parents may 
provide transportation in private cars, or special group transportation may be provided. 

General Requirements 

1. Parents must sign an Authorization and Consent to Provide Emergency Medical Care Form at 
the beginning of the year to be placed in each student’s file for trips away from school.  

 
2. Appropriate attire and decorum are required on all field trips and school-sponsored activities 

for students, teachers and parents. Unless otherwise approved, students should wear FCA 
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uniforms on field trips. This creates a quick and sure visual field to identify FCA students in a 
group of people and makes a good statement to the community about our school. 

 
3. Driver-parents must arrive 15 minutes before scheduled time to leave for a trip. Arrive in the 

school lobby for “check-in.”  Drivers should park their cars in a caravan fashion under the 
portico and then wait in a designated area until ready to leave.  

 
4. In advance of the trip, the teacher will assign students to the vehicle in which they are to ride. 

A list with student’s full names and the driver and chaperone will be provided so that it is clear 
which students are assigned to which car. If there are changes made before leaving the 
campus, please notify the office. 

 
5. Siblings do not attend field trips. In this way, parents’ attention is focused on the students.  

 
6. The school does not cover admission fees and other costs for drivers and chaperones.  

Standards for Field Trips and Activities 

1. The official leader of each field trip shall be the teacher. They will make all decisions as to the 
itinerary, agenda, logistics, attire, and so forth with the approval of the principal.  Parents are 
not to alter the plans in any way for any student. In all cases the teacher has the final word and 
the sole responsibility for the trip including the conduct of students and chaperones. The 
teacher must ensure that all adults agree to present a unified front to the students so that there 
is no question as to who is in authority. 

 
2. Parents must go through the Safeguarding Our Children Seminar (see “Volunteers”) and be 

approved. 

 
3. Chaperones should assist the teacher to ensure that students are watched at all times during 

the trip or activity. Chaperones should not be entirely alone with any single student. All adults 
should immediately report to the teacher in charge any behavior or activity which poses a 
threat to any student or is otherwise unacceptable. 

 
4. All drivers must be pre-approved by the school and have a good driving record. A copy of the 

driver’s proof of insurance (copy of insurance card) must be on file. The driver and owner of 
any automobile that is used must look to their own insurance coverage for the purpose of 
covering their liability and damages to their vehicle. Each car must have a current inspection 
sticker.  

 
5. No person who has been convicted of a felony may attend a FCA field trip.  

 
6. When traveling, all drivers will require that all passengers wear seat belts and that posted 

speed limits always be observed. Each driver assumes full legal and financial responsibility for 
the operation of his/her vehicle and the safety of the passengers. Drivers are never allowed to 
pick up hitchhikers or stop to assist another motorist while transporting students. 

 
7. Drivers should stay within sight of the other vehicles on the trip and stay with the pre-planned 

route. If there is a mechanical problem or an accident, the driver must ensure the safety and 
medical care for the students as a first priority. Students may never be left alone with or near a 
vehicle. Drivers will not allow or participate in horseplay or other distracting or potentially 
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dangerous activities in a vehicle. (For example, throwing water balloons at other vehicles is not 
allowed.) 

 
8. Personal music devices or electronic games may not be brought to any school sponsored trip. 

If CD’s, MP3, iPods, the radio, or any other electronic device is played, then Christian music is 
the only choice. 

 
9. Drivers are not to use cell phones while driving. The adult passenger will take all calls while 

the car is in operation. 

 
10. All chaperones will serve as role models to students at all times. They agree to express their 

Christian faith in a spirit of mutual understanding and respect for others’ convictions so as not 
to cause unnecessary offense. 

 
11. Chaperones must wear attire that follows the student’s non-uniform day dress codes. 

 
12. All adults are required to set the same example before students as is expected of them. 

Parents must lead in acceptable standards of etiquette and behavior. They are not to 
encourage or permit spontaneous activities (practical jokes and the like). Every field trip and 
school activity is etiquette training for our students; therefore, every adult must also model 
appropriate decorum including courtesy, tactfulness, graciousness, and self-control in all 
settings. Teachers will not recruit parent chaperones that cannot abide by these guidelines. 

 
13. Chaperones will see that students assume the same responsibilities on a field trip or school-

sponsored activity as they do during a regular school day. For example, on a field trip, 
students will be required to give their full attention to the events on a trip itinerary and will be 
held responsible for the educational content of the trip. They will be held to a high standard of 
behavior as well. Students are expected to listen attentively to presentations, speak and act 
respectfully to each other and to adults, and obey instructions of the teacher, parent 
chaperones, and tour leaders promptly and cheerfully. Parent chaperones are expected to 
assist the teacher in holding students to this standard of behavior. Failure of a student to 
conform to the expected behavior may result in such discipline as deemed appropriate by the 
teacher upon the student’s return to school following the trip or activity.  

 
14. Unless otherwise instructed by the teacher, students are to remain together at all times during 

the field trip. If attending a school-sponsored activity, such as a school party, students will not 
be allowed to leave the room or area of the activity without permission of the teacher in 
charge. 

 
15. If the students go out for a meal as part of a school-sponsored activity, the teacher and 

chaperones will require them to sit at the table using proper manners until the teacher 
dismisses them. They may not be permitted to play or disrupt others in a restaurant or other 
social setting. 

 
16. Teachers will ensure that students are encouraged to be inclusive of other students during any 

school-sponsored activity or trip. 
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17. In summary, while on field trips or school-sponsored activities, students and parents are 
expected to conduct themselves as in the presence of God, doing all for His glory, in harmony 
with the standards and policies of FCA.  

Class Parties/Student Birthday Celebrations 

Please adhere to the following guidelines: 
 

1. Birthdays are to be celebrated at lunch. Cookies are requested. Cakes and candles are not 
allowed. No favors are to be given to the students.  

 
2. If a student brings invitations to class to be handed out to classmates, the entire class must 

have an invitation in order for the teacher to permit the distribution of invitations. 

 
3. Holiday parties should not exceed one hour of class time at the end of the day. Aside from 

birthdays, there are Christmas, Valentine’s Day, and Easter parties. 

 
4. The teacher must approve all activities related to an in-class party, even if parents or students 

do the planning. 

 

5. Students do not exchange gifts among each other at Christmas. 

Volunteers 

Volunteers greatly enhance the quality of the school and are much appreciated. Students    benefit 
and feel "special" when parents are able to help with school activities. 
 
Please follow these guidelines: 
 

1. All volunteers must attend a training session entitled "Safeguarding Our Children" and fill out a 
questionnaire concerning child abuse prevention. 

 
2. All volunteers must meet all requirements for "Safeguarding Our Children." 

 
3. Volunteers should follow the dress code for students as listed on “Dress Code- Non-Uniform 

Days”. 

 
4. Anyone entering the building during school hours must sign in at the school office, leave their 

driver’s license and receive a visitor’s badge. 

 

5. Volunteers are not to bring pre-school age children to school activities, class parties, field 
trips or any other event that occurs during school hours. 

Fundraising Information 
FCA does one or two large fundraisers per year along with other smaller ones. The large fundraisers 
could include cookie dough sales, magazine sales or flower sales. Prizes are given for individual 
and/or class involvement depending on the fundraiser. The smaller fundraisers could include the 
collections of Box Tops, Campbell soup labels, etc. Money raised goes toward a specific fund to help 
in the educational process of our students. Parent Teacher Fellowship will also be holding a series of 
fundraising. We thank you in advance for your support.  
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General Information 

Change of Contact Information 
When families move or change emails addresses during the course of a school year, it is critical that 
they notify the school office of this change so the school can maintain necessary and appropriate 
contact with the family. If you change a phone number or email address, parents are responsible to 
notify the school office immediately. You can also update this information within our Headmaster 
Parent Portal system. 

Teacher Conference Scheduling 
Parents are encouraged to communicate directly with their child’s teacher. The easiest way to 
communicate is through email. If a parent desires a conference, they should make an appointment a 
day in advance with the teacher. Due to teacher’s schedules, it is impossible to arrive unannounced 
and expect to be seen. This applies to student drop-off and pickup times. Emergency conferences will 
be held at the teacher’s discretion.  

Principal Conference Scheduling 
While many concerns can be addressed through teacher/parent conferences, we do understand that 
you may need to request a meeting with the principal. If you need to speak with the principal, please 
contact the front office to schedule an appointment.  

Lost and Found Items 
Items that are lost or found can be turned in or looked for at the school office. As many students have 
similar common school items, please write your child’s name on removable clothing, lunchboxes, etc. 
This will help us significantly in identifying the items if they are lost.  

Lunch Program 
At this time, we offer lunch options five days a week. You are not required to purchase these lunches. 
Lunches will be ordered a month in advance on the Headmaster Parent Portal. Additionally, students 
must bring a lunch from home that does not need to be heated up. Please send water or juice to drink.  

School Closure Information 
Should severe weather force the Garland Independent School District schools to close for the day, we 
will close. Such closings or delayed openings are announced on WFAA Channel 8. In the event there 
is severe weather and GISD does not close, and the principal deems it is in the best interest of 
students and their parents to make a change, information will be communicated by a one of the 
following methods: Class dojo, phone or email. If it becomes necessary for school to be closed on 
short notice or while school is in session, parents will be contacted by phone and email. 

Conclusion 
Once again, support of FCA and of school policies is appreciated. The purpose of such policies is to 
enable the school to provide a quality education in an atmosphere conducive to learning. FCA is 
operated as a Christian ministry, and attendance at the school is considered a privilege. All involved 
with FCA are asked to pray for the school (students, staff, and families) daily, and to agree together in 
prayer according to Matthew 18:19 for the school year that is a blessing to the Lord and to the 
students and that will direct students toward successful and happy lives. 
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Parent Handbook 
 

By signing below, I acknowledge our understanding that the 
Student Handbook contains information that my child and I may 
need during the school year and that all students will be held 
accountable for their behavior and will be subject to the 
disciplinary consequences outlined in this handbook. 
 
 
 
 
Student name:________________________________________ 
(printed) 
 
Parent Name:_________________________________________ 
(printed) 
 
Parent Signature:______________________________________ 
 
Date:_______________________________ 
  

 


